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Company Calendar & Task Manager 
 

Introduction 
 

Businesses use Tally.ERP 9 for most of their ERP needs and would like to also use for task management 

and reminders. It would be useful for the users to track the tasks, holidays, tax reminders, payment 

reminders. 

 

By using this Calendar module you will be able to bring up the holidays, tasks and reminders assigned for 

the day in the choice of your language. Any year calendar can be viewed and updated using this calendar 

module. The tax calendar can also be prepared by defining the tax due date reminders. Admin will be 

able to view all the tasks assigned for the users in view mode only. 
 

 

Important! 

 

As a best practice it is advisable to take back up your company data 
 

before installing the Add-on 
 

 

Setup Guide: 

 

1. Activate the Add-on 
 

 

For Tally.ERP 9 Series A version lower than Release 3.2 
 

Go to Gateway of Tally > F11: Features > Accounting Features 
 

Set “Yes” to the options “Enable Company Calendar & Task Manager” 
 

 

For Tally.ERP 9 Series A Release 3.2 and above 
 

Go to Gateway of Tally > F11: Features > Add-on Features 
 

Set “Yes” to the options “Enable Company Calendar & Task Manager”  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Option of calendar in Tally.ERP 9 screen  



 

 

1. Double Click to bring up the Month calendar  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. Double click on the date to bring up the holidays, tasks and reminders assigned for the day.  
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3. List of holidays, tasks and reminders assigned for the day  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Calendar in the language of your choice  
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5. Print Preview of calendar  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Click on Year button to change year  
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7. Input data for mentioning the date and description of holidays  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

8. Click  on the Tax calendar bottom to define Tax due date reminders  
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9. Option to change the predefined due dates  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Assigning of Tasks  
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11. Assigning of reminders to date wise and user wise  



12. Viewing of Tasks assigned to and assigned by though the admin ID.  
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FAQ 
 
 

 

Which version/releases of Tally.ERP 9 does the add-on support? This 

add-on will work only with Tally.ERP 9 Series A, release 3.0 onwards. 

 

How will I get support for this add-on? 
 
For any functional support requirements please do write to us on support@fliksoft.com  
sales@fliksoft.com or call us at +91-73-49-146513 

 

If I need some enhancement / changes to be incorporated for the add-on, whom should I contact? 
 
Please share detailed write-up & screen shots (if any) of your additional requirements over email and we 

will revert to you within next 24 business hours. 

 

Will new features added be available to us? 
 
We offer one year availability of all support and new features free of cost. After one year, nominal 

subscription cost will be applicable to you to continue to get free support and updates. 

 

What will happen after one year? 
 
20% of the MRP will be charged in case free support and updates will be required by you. 
 

 

How to configure the add-ons? 

 

Contact your Tally Partner or Tally Service Partner. Alternatively, visit our website 

http://www.tallysolutions.com/website/html/solutions/how-to-configure.php where you can find 

documents on how to configure add-ons. 
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